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Copy a Ticket

This guide provides the process for copying a ticket, ensuring that users can quickly
replicate and update ticket information. By following the outlined steps, users can
streamline their workflow and maintain accuracy in their ticketing system. It's an
essential resource for anyone looking to enhance their productivity and ensure
compliance with mapping requirements.

1 Copy a Ticket

Navigate to your Ticket Dashboard. Select the ticket you would like to copy.
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2 Click "Copy."

3 Update the information necessary to complete the ticket.
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4 Confirm the entire dig site is located within the blude shaded area on the map.

5 Click "Yes"
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6 Click "Save/Continue"

7 Verify the information and Click "Above Information is Correct"
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8 Click "Send Ticket"

9 Click "Close"


